The following guide will help you configure your print
driver to print a tri folded document
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An explanation of the different tri-fold settings

The folding unit can fold up to 3 pieces of A4 paper within the tri-fold. If
you have multiple pages in your document, choose from the setting
below that best fits what you want the final output to look like.

Tri-Fold (By Copy Job):

The finisher will group all pages in the document into 1 fold, up to 3
sheets of paper

Tri-Fold (Sheet):

The finisher will print out each page in the document individually and fold
separately.

Tri-Fold (by Sheet):

The finisher will give you the option to group X number of pages together
in a fold, up to 3 sheets of paper. E.g. if you have a 6 page document and
choose to fold by 2 sheets, pages 1 and 2 will fold together on 1 piece of
paper, pages 3 and 4 will fold together on 1 piece of paper, and pages 5
and 6 will fold together on 1 piece of paper.

Paper weights
60 to 90 gsm

Supported paper sizes

A4 Landscape



Print driver configuration

In this example | have used Adobe Acrobat Reader and you can download the
example file via the following link: https://foldr.sdsltd.uk.com/flinks/Tri-Fold-Sample

The first step is to reverse pages and then access the print properties

Select Landscape



Select 2-Sided and Left Bind

Tick Fold and select Tri-Fold and the approriate option

Select OK and Print



